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.SpecSheetVendor Guidelines


Dear Vendor,

Thank you for ordering the SGSonSITE.Steel SpecSheet service.  Orders placed under this service are accepted, all services performed and all status documents, reports and certificates issued subject to the applicable SGS General and Service Specific Terms and Conditions available at http://www.sgsonsite.com .

Performance of the service by us will occur as soon as the information requested below has been received from you.  We remind you that the more complete and comprehensive the information, the more useful the final Steel SpecSheet. 

· How to complete the attached  Steel SpecSheet template

· How and where to send supporting documents, digital photographs (if applicable) and sample(s) (if applicable) 

· Which supporting documents will allow  us to compare and review the information   provided by you on the Steel SpecSheet template

· Approval process and issuance of final SGSonSITE.Steel SpecSheet 

· Who to contact in case of questions  

· How to complete the attached Steel SpecSheet template

The Steel SpecSheet template to be completed by you forms the basis for the final Steel SpecSheet, which will be published on the portals, advised to us by you.  It is in your best interests to ensure that all information provided by you be true, clear and correct and, further, that such information be set forth in the appropriate sections.  

Product Family/ Product Name   


(header of the Steel SpecSheet)


State the Product Family and the Product Name. This information must comply with the Product description as set forth on the supporting documents, which are submitted by you as well as with the information set out on the SGSonSITE.Steel SpecSheet template.  

Please note that into the final SGSonSITE.Steel SpecSheet the Product Family / Product Name will be stated according to the below table  ”Steel Products classification”. Please choose your product family and group from the following list:

Product Family
Product Name Group 

Flat Product
Slabs

Flat Product
Cold Rolled Coils (CRC)

Flat Product
Cold Rolled Sheets (CRS)

Flat Product
Hot Rolled Sheets (HRS)

Flat Product
Hot Rolled Plates (HRP)

Flat Product 
Hot Rolled Coils (HRC)

Flat Product 
Galvanized sheets, coils

Flat Product
Tin Plates




Long Product
Steel Billets
Square
Round

Long Product
Blooms

Long Product
Wire Rod
Steel Wire (Drawn)
Welding Wire

Long Product
De-bars
Round bars

Long Product
Beams (I, T, H)
Others

Rails

Long Product
Pipes




Neither (N)
Ingots
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Product Description 




(point 1. Steel SpecSheet )

The product description should reflect the main functions and characteristics of the product and should be given into format proposed:

Line 1.1. 
Your name of product;

Line 1.2. 
Name of product producer, country, town (if possible);

Line 1.3. 
Mode of packing, short description (e.g.: bundles, with 3 turns’ bindings at 3 places and 2 lifting slings).

Line 1.4. 
The dimensions of 1 unit of packed product. Format is: thickness (overall diameter for products in coils) x width (omit this position for products in coils) x length in mm.

Line1.5. 
The approximate weight of product unit packed should be given – e.g. weight of bundle containing 4 billets).

Line 1.6. 
The quantity into lot / batch proposed or supply capacity per time period (100 Mt per month).

Specifications / Features



(point 2. Steel SpecSheet )

State general description and features of the product into the format proposed:

Line 2.1. 
Standard name (can be short name) and number upon which the product is manufactured.

Line 2.2. 
Steel grade of your product.

Line 2.3. 
Dimension of unit (not packed). Format is: thickness (diameter for wire / round products) x width (omit this position for wire / round products) x length (omit this position for products in coils). (e.g. wire rod - ( 5.5 mm; square billets – 120 x 120 x 11700 mm).

Line 2.4. 
Weight of 1 unit (e.g. net weight of one billet)

The details of chemical and physical testing must be stated into point 3.A and 3.B of “Steel SpecSheet template”

Depending on the nature and type of product the information you consider necessary could be mentioned at the line 2.5. “Other”:

-
Technical details

-
Physical details

-
Chemical details

-
Dimensional details

Standard Compliance / Tests Performed

(point 3. Steel SpecSheet)  

All relevant information concerning compliance of the product to existing standards or tests performed should be set forth here into the format proposed.

Line 3.A. 
State the name and number of standard, to which requirements your declared chemical parameters are complaint; then state the actual parameters into row “Declared”. Optionally you can fill in the row “Standard requirements” (if not it will be filled in by our staff into final version of SpecSheet).

Line 3.A.1. 
Name document, which is source of information. If different documents will be sent as supporting documents, please state the document, which contains the basic information for this point. Please note that into Final Steel SpecSheet version we will mention here the document upon which the rating of this point was performed.

Line 3.A.2. 
Issue date of document named into 3.A.1. should be given.

Line 3.A.3. 
Validity date of document should be mention, not period of validity.

Line 3.A.4. 
Issuing body name and short contact should be given.

[image: image3.png](B = e ={ONCITE




Line 3.B. 
State the name and number of standard(s), to which requirements your declared mechanical parameters are complaint; then the actual parameters into row “Declared”. Optionally you can fill in the row “Standard requirements” (if not it will be filled in by our staff into final version of SpecSheet).

Line 3.B.1. 
Name document, which is source of information. If different documents will be sent as supporting documents, please state the document, which contains the basic information for this point. Please note that into Final Steel SpecSheet version we will mention here the document upon which the rating of this point was performed.

Line 3.B.2.
Issue date of document named into 3.B.1. should be given.

Line 3.B.3. 
Validity date of document should be mention, not period of validity.

Line 3.B.4. 
Issuing body name and short contact should be given.

NOTE: The supporting documents for this point will be classified as per rating scale explained below in this documents. Accordingly to this classification the points 3.A.(chemical composition) and 3.B.(mechanical properties), will be given with a rating.

( 

Basic level 
– 
documents issued by vendor (first

party)

(( 
Medium level 
– 
documents issued by independent third

party 

(((  
High level 
– 
documents issued by independent, 

accredited (internationally recognised) 

third party.

If differently rated documents are used as the sources of information for this point, the rating of point will be given as per lowest document (e.g. mill’s certificate and independent laboratory test report are sources of information - ( - basic level assigned).

All information provided in this section must be accompanied by supporting documents.  A lack of supporting documents for one or more tests performed will mean that such test(s) will be disregarded for purposes of completion of the final SpecSheet. 

Product Certification




(point 4. Steel SpecSheet)  

All product’s related certifications should be mentioned. Vendor should declare all voluntary and mandatory product certifications received (if applicable).

All information set out in this section must be accompanied by supporting documents. A lack of supporting documents for one or more certifications received will mean that such certification(s) will be disregarded for purposes of completion of the final SpecSheet.

The information relating to the product certification compliance should be set out as follows: 

Nature of certification, certification body, date of issue, validity period, accreditation body (if applicable)

Each document should be stated under separate number.

 

Remarks





(point 5. Steel SpecSheet)

This section is designed for SGS use only and should not be completed by the vendor.
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· How to send supporting documents 

Supporting documents confirming the information set out by you in the SpecSheet template must be sent to the executing SGS Affiliate mentioned in the order confirmation.

Documents must be in English or in the language of the country where the executing SGS Affiliate is located.  Please do not send original documents and ensure that each page of each copy bears the order confirmation number provided to you in the order confirmation. .

If no product sample is available then no digital photograph will be attached to the final SpecSheet for product illustration purposes.       

· Which documents should be sent to enable the executing SGS affiliate to compare and review information provided by you

Each supporting document submitted by you will be classified in accordance with the rating scale described below and will be listed in the appropriate sections of the final Steel SpecSheet.: 

( 
Basic Level
-
Vendor self declaration


(( 
Medium Level
-
Test report issued by non-accredited, independent third party

(((
High Level
-
Test report issued by accredited third party laboratory

Identification/Compliance 

All supporting documents must clearly refer to the product involved. This reference should be shown by 

· Product Description

· Product No. (if applicable)

· Vendor reference data

Supporting documents which do not clearly refer to the product involved will not be considered by the executing SGS Affiliate and, although listed on the final Steel SpecSheet, will be accompanied by language stating that SGS has no opinion as to the validity of such document(s). 

Origin of Documents

Internal vendor documents and external (third party) documents are reviewed as part of this documentary review service.  

Nature of Documents (examples)

· Test reports/certificates

· Product certification documents

· Self declarations  / declaration of conformity 

· Technical specification

· Patent certificate

· Licence certificate

[image: image5.png](B = e ={ONCITE




Validity of Documents


Supporting documents which are limited in scope or time will not be included in the review and comparison process unless:

· The scope concerns a product specification stated by the vendor and, therefore, is subject to review and comparison; and

· The time limit remaining is not less than three (3) months and the catalogue or auction sale period does not exceed three (3) months.

Credibility of Documents

External – third party documents must clearly state

· Kind of document

· Name of product 

· Issuing body

· Accreditation (if applicable)

· Normative Standard of Accreditation (if applicable)

· Kind and Standard of test performed (if applicable) 

· Date of issuance

· Signature

· Result (if applicable) 

Internal vendor documents must clearly state

· Kind of document

· Name of product

· Kind of compliance standards applied or tests performed (if applicable)

· Date of issuance

· Signature of issuing agent

· Result  (if applicable)

Upon final issuance of the SpecSheet, and solely if more than one sample (in good and compliant condition) was sent to the executing SGS Affiliate, then excess samples will be made available for recovery by the vendor or the vendor's agent for a period of 15 days from date of final issuance of the SpecSheet.  At the expiration of this period (and unless otherwise notified by the vendor) the executing Affiliate will dispose of the excess samples as provided for by procedures then in place.

· Approval process and issuance of final SGSonSITE.Steel SpecSheet

Approval process:

Before being published by the SGS ePlatform, the vendor will be granted access to the draft of the final Steel SpecSheet issued by the executing SGS affiliate for approval.  

Changes will be implemented only if they do not serve to imply that the executing SGS Affiliate has performed independent testing of the product or if they do not impute certain characteristics to the product which have not been reviewed, or if they imply that documents which have not been received by the executing SGS Affiliate have been reviewed. In the event of any doubt, the executing SGS Affiliate will contact SGS Geneva for advice.  All decisions as to changes accepted or rejected will be final.
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Non-approved Steel SpecSheets will be stored by the Affiliate for a period not exceeding one (1) calendar month. All samples, digital photographs and supporting documents (if any) will be available for pick up by the vendor at the vendor’s expense at the end of the one month period and, at the expiration of such period with no other notice from the vendor, will be disposed of in accordance with disposal procedures then in place.  

· Who to contact in case of questions  

If you have further questions please contact  SGSonsite.CustomerCare 

e-mail :
 customercare@sgsonsite.com
Best Regards

