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[eFindings content here…]
<<  Guidelines - remove this section when you add content  >>

Guidelines – What not to do!

· Page and Section Break – do not use “page break” or "section break" when creating your word document as this causes problems with the merging of the background template. Use the “ENTER” key until you get to the next page.

· Links and Macros - do not insert links to other documents or macros as this causes problems with the PDF conversion process.

· Paragraph – do not use paragraph borders and shading since it will not be recognized and may conflict with the signature position when converted to PDF.
· Tables 

· When using tables, always use solid lines or no lines for the borders. Go to Format-> Borders and Shading -> Style and select the solid line. (Do not use dotted lines or the “red marching ants” style as this frequently causes the conversion to fail.)

· Never begin a certificate with a table as this causes wrong pagination.
· Do not create a certificate with all contents inside the table.

· Use “Around” wrapping on the table nearest the stamp/signature.
· Table Background – when using tables do not set the table background to "white" as this will hide the eCertificate background in the final eCertificate. Instead, use "No Fill". 
· Headers & Footers - please do not use headers and/or footers when creating your eFindings.

· Empty lines - Avoid adding more than 1 empty space at the end of a document as this may generate an additional page at the end of the eCertificate.

<<   End of Guidelines - remove this section when you add content >>
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